
Prequalification

405-297-2581 prequal@okc.gov

Technical Review

405-297-2581 pwtechreview@okc.gov

Field Services

405-297-3571 fieldservices@okc.gov

Once city staff receives notification of your application, a $50 fee will be added
to your account for the written test administered by Field Services. This test is
administered on the first Monday of each month at 3735 SW 15th St. Building 2
(Inspection Services Building). Each failed test will require an additional $50 fee.
Photo ID, license number, and proof of payment must be present to test.  

TAKE THE WRITTEN TEST

For more information on this test or to reserve your spot, call 405-297-3571

Once both the written and field tests have passed and all associated fees have
been paid, City staff will review and issue your driveway/sidewalk license.
Reminder, Licenses are only valid for one year and must be renewed each year.

PQ- LICENSE ISSUED

A  d r i v e w a y / s i d e w a l k  c o n t r a c t o r  i s  a n y  p e r s o n / c o m p a n y  c o n s t r u c t i n g
o r  r e p a i r i n g  a n y  d r i v e w a y  l o c a t e d  o n  a n y  p a r t  o f  t h e  s t r e e t ,  p a r k i n g
l o t  o r  o t h e r  p u b l i c  p r o p e r t y ,  o r  a  s e t b a c k  o f  t h e  c u r b  a l o n g  a n y  p u b l i c
s t r e e t  o r  s i d e w a l k .

DRIVEWAY  &  SIDEWALK  EXAM  REFERENCE  PACKET

Any applicant applying for a sidewalk contractor’s license must obtain an ADA
Certification from Oklahoma City Community College (OCCC) before applying
for the Sidewalk Contractor’s License. This certification is valid for three years
and is available both in person or online.

ADA CERTIFICATION

For more information on taking this course, contact 405-682-7814.

Your first job is considered your field test and must be completed
within six (6) months of the written examination. The field test will be completed
under a ROWS- permit and is applied for through the ACA Portal. Make sure to tell
staff that this is for a field test. Call 405-297-3571 for inspections once completed.

COMPLETE A FIELD TEST

For more information on how to submit a ROWS- permit for your field test,
contact us at pwtechreview@okc.gov 

Application Fees
$50 Written Test
$75 Application Fee

Renewal Fee
$75 - Renewal Before Expiration Date
$150 – Renewal After Expiration Date
(Within 90 days of Expiration)

HELPFUL LINKS

ADA Compliance Course

Ordinance Pertaining to Sidewalk
Contractor

Accela Citizen Access Portal

Classification List

Paving & ADA Curb Ramps Standards

Storm Water Construction Standards

PAYMENTS CAN BE MADE BY:

Your ACA Portal Account Over the phone at 405-297-2525 Option #3 In person at our 420 W. Main St Business Center

OBTAINING A SIDEWALK & DRIVEWAY LICENSE 

Applications are now available through the Accela Citizen Access Portal (ACA
Portal). Start your application by uploading the required documents listed below.

Photo ID  
Valid ADA Certificate or Card  

START THE APPLICATION

For more information on submitting an application, contact us at prequal@okc.gov 

Additional documentation is required after passing the written exam.

Once the written test has passed, upload the remaining documents and pay the
$75 application fee.

Bond Assurance Letter
Occupation Bond
Certificate of Insurance

FINISH THE APPLICATION

For more information on submitting an application, contact us at prequal@okc.gov 

City staff will review documents and issue a conditional approval for a field test.

mailto:prequal@okc.gov
mailto:pwtechreview@okc.gov
mailto:fieldservices@okc.gov
https://www.occc.edu/coe/ada/
https://www.occc.edu/coe/ada/
https://access.okc.gov/aca/Default.aspx
https://www.campusce.net/occc/course/course.aspx?C=1858&pc=21&mc=&sc
https://library.municode.com/ok/oklahoma_city/codes/code_of_ordinances?nodeId=OKMUCO2020_CH50STSI_ARTIVPASICO_DIV2LISICO
https://library.municode.com/ok/oklahoma_city/codes/code_of_ordinances?nodeId=OKMUCO2020_CH50STSI_ARTIVPASICO_DIV2LISICO
https://access.okc.gov/aca/Default.aspx
https://www.okc.gov/home/showpublisheddocument/37549/638300170320100000
https://www.okc.gov/home/showpublisheddocument/39121/638372745117370000


Inspections for driveways and
sidewalk construction should be

called in within 24 hours.

 “No person shall engage in business as a sidewalk contractor without a prequalification issued by the Prequalification
Board. Any applicant for a sidewalk contractor's prequalification license must present proof of passing the sidewalk
contractor's prequalification exam(s), present a current ADA certification, present proper picture identification, file of the
required sidewalk contractor's bond and paying to the City Treasurer the sidewalk contractor's prequalification fee
established in Chapter 60, the General Schedule of Fees. Any person not obtaining a prequalification hereunder within
90 days of passing the field test must re-apply for a new sidewalk contractor's prequalification, re-take and pass the
sidewalk contractor examines, and comply with the remaining provisions of this article. The ADA certification will be
effective for three years from the last day of the ADA certification class. The prequalification holder must have a current
ADA certification at time of application and any renewal of the sidewalk contractor's prequalification and whenever
engaging in sidewalk construction work. Additionally, prequalification holder with a current ADA certification must be on
site whenever sidewalk forms set, materials are poured or placed, and during City inspections.”

§ 50-136. - SIDEWALK CONTRACTOR PREQUALIFICATION REQUIRED.

A  d r i v e w a y / s i d e w a l k  c o n t r a c t o r  i s  a n y  p e r s o n / c o m p a n y  c o n s t r u c t i n g
o r  r e p a i r i n g  a n y  d r i v e w a y  l o c a t e d  o n  a n y  p a r t  o f  t h e  s t r e e t ,  p a r k i n g
l o t  o r  o t h e r  p u b l i c  p r o p e r t y ,  o r  a  s e t b a c k  o f  t h e  c u r b  a l o n g  a n y  p u b l i c
s t r e e t  o r  s i d e w a l k .

DRIVEWAY  &  SIDEWALK  EXAM  REFERENCE  PACKET

It is not acceptable to leave debris
on the street, sidewalk or any
public way

In cold weather conditions, the
temperature must be at least 35
degrees and rising with a forecast
of 40 degrees

Saw joints should be done within
24 hours 

You are required to clean and seal
all joints

“Person" - as used in the chapter shall mean any individual, person,
company, corporation, firm, association, partnership or any other legally
established organization or entity.
"Prequalification Review Board" as used in this chapter shall mean the Board
established by resolution adopted by the City for the purpose of
investigating, reviewing and considering the granting, renewing,
suspending or revoking of prequalification. A copy of the resolution
establishing the Prequalification Review Board is on file in the office of the
City Clerk.
"Private property" as used in this chapter shall mean any property other than
property owned in fee or leased by the City or a trust or authority of which
the City is a beneficiary. It is understood that certain portions of private
property upon which the City or a trust or authority of which the City is a
beneficiary has an easement, right-of-way or street is also within the
definition of public property.
"Public improvement" as used in this chapter shall mean any beneficial or
valuable change or addition, betterment, enhancement or amelioration of or
upon any real property, or interest therein, belonging to the City or a trust or
authority of which the City is a beneficiary. Public improvement shall also
include private work whenever all or a portion thereof will eventually be
dedicated or provided for ownership, operation and/or maintenance to the
City or a public trust or authority of which the City is a beneficiary.
"Public property" as used in this chapter shall mean: (l) any real property, or
interest therein, owned, managed, leased or operated by the City or a public
trust or authority of which the City is a beneficiary; (2) any real property, or
interest therein, upon which the City or a public trust or authority of which
the City is a beneficiary has a right-of-way, easement or street; (3) any public
right-of-way, easement or street; and (4) any real property, or interest
therein, which will become public property after or upon the completion and
acceptance of the work.

IMPORTANT DEFINITIONS

https://library.municode.com/ok/oklahoma_city/codes/code_of_ordinances?nodeId=OKMUCO2020_CH60GESCFE
https://library.municode.com/ok/oklahoma_city/codes/code_of_ordinances?nodeId=OKMUCO2020_CH50STSI_ARTIVPASICO_DIV2LISICO























